Cell and Systems Biology Student Union (CSBSU)

Constitution

Last Dated/Modified Spring 2011
Objectives


The Cell and Systems Biology Student Union at the University of Toronto is dedicated to serving the students within the CSB department and any students taking courses from the CSB department. We promote and facilitate communication between staff/faculty from the CSB department to students within the program. Any and all University of Toronto students and staff are welcome to participate in our seminars, lectures, social activities and meetings.

Membership


Membership is automatically extended to all full-time students registered within the Cell and Systems Biology program (specialist, major or minor) or taking a course within the CSB program. Executive positions are filled through annual formal elections.

Structure


There shall be 11 executive positions consisting of

(a) President

(b) Vice President

(c) Secretary
(d) Treasurer

(e) Technical Coordinator

(f) ASSU Representative
(g) Academic Representative 
(h) Public Relations Representative
(i) 2nd Year Representative

(j) 3rd Year Representative

(k) 4th Year Representative
They are responsible to report to, and advocate for the union.

Meetings


A 60% attendance of the executive members will form a quorum. Memvers are expected to try and come to all meetings. Any member on the union can arrange for a meeting. A general meeting will be held at least twice a year (one per semester) which will be open to all members within the CSB department.

Use of Funds


No funds may be spent without majority consent. The president, vice-president, and treasurer are the signing officers for the union.

Elections


Executive members must be elected by the membership at large. Elections are held twice a school year (fall and spring). If the president graduates or is no longer able to fulfill the position upon the summer break, the standing vice president will assume the position until the following elections.


In the event that a position is vacated during the executive term, a bi-election will be held to fill the position. This bi-election can occur at any time during the executive term with two weeks notice provided to CSB students.

Removal from Office

Any member who does the following will result in their removal:
· Failure to perform their roles outlined in this constitution

· Misuse of funds

· Removal by vote of the student body

Constitution Amendments


The constitution can be amended at the first general meeting per term with the approval of a majority.

Role of the Executives


All members of the executives are responsible for the following:
· Shall be present in the CSBSU office for one office hour per week

· Shall attend a minimum of 60% of all meetings

· Shall assist and attend with CSBSU held events

· Shall assist in keeping the students and faculty and staff informed and updated

· Shall maintain an open communication with faculty and respond in a professional manner
· Shall assist with CSB course evaluations
· Shall support all members of the CSBSU and assist in planning and implementing events

· Shall organize at least one event per semester

· Shall organize at least one social event per year

· At all times should feel comfortable with their position and their duties

· All members should come in with a positive attitude

Individual Roles and Responsibilities

President
· Shall Chair all meetings

· Is responsible to ASSU for all the funds allocated to the union by ASSU

· Will keep the student body informed of who the members of the CSBSU executives are and the services that they can provide to the students

· Shall provide reference letters when requested

· Shall provide an atmosphere that encourages all members of the CSBSU to share and learn throughout the year

· Must have held a position on the CSBSU executive in previous years

Vice-President
· Will act as president in the CSBSU president’s absence
· Shall respond to students’ inquiries (via email) and direct those inquiries to the appropriate member of the executive

· Attend ASSU meetings in the absence of the President

Secretary
· Will keep and distribute minutes of all meetings

· Keep a paper trail of all relevant information in order to pass on this information to the future executives

· Shall collect executive members timetables and set up meeting times and office hours

· Shall be available to support any members regarding written documentation

Treasurer
· Is responsible to the members of the organization for all the revenue
· Shall collect and file all CSBSU receipts to ASSU

· Will keep a record of all account balances

· Will keep all financial records

Technical Coordinator
· Is responsible for the maintenance of the CSBSU website (as webmaster)

· Shall assist members with IT related matters
ASSU Representative
· Will act as a liaison between ASSU and the union, and is responsible for advising the executives of changes within either organization

· Shall attend ASSU School Council Meetings

Academic Representative
· Will act as a liaison between students, the CSBSU, and the faculty
· Will assist students regarding all programs offered by the CSB department
Public Relations Representative
· Shall organize events for all ages and all years

· Shall keep a paper trail regarding the success and failures/improvements of social events

· Shall keep a list of all relevant contacts

· Shall create and print posters and flyers for CSBSU events and activities

· Shall organize the executives to distribute posters and organizing schedules for class announcements

· Shall contact other unions and departments when needed

Second Year Representative
· Will assist second year CSB students

· Will answer any queries about 100- and 200-level courses

Third Year Representative
· Will assist third year CSB students

· Will answer any queries about 300-level courses

Fourth Year Representative
· Will assist fourth (and higher) year CSB students

· Will answer any queries about 400-level courses

· Will assist with and direct any graduate program questions to the proper person or department
